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IMNOJOXEHUE
0 OnodanoTeke

I. O0uue mosoxKeHus

1. bubnuoTeka sBIsIETCS CTPYKTYPHBIM MOJpa3zelieHneM o00I11e00pa30BaTebHOTO
YUPEKICHHUS, YYACTBYIOIIUM B Y4€OHO-BOCIHUTATEIHLHOM MPOIIECCE B ILENAX OOeCreYeHUs
mpaBa yYaCTHUKOB  00pa3oBaTeNpHOTO  Tpollecca Ha  OecIulaTHOE  MOJIb30BaHHE
O6ubIMOTeYHO-NH(DOPMAITMOHHBIMU PECYPCAMH.

2. JleATrenbHOCTh OMOIMOTEKH OO0IIC00PA30BATEIBHOTO YUPSXKACHHUS (nanee -
OubIMoTEKa) OTpaXKkaeTcsl B ycTaBe 0011e00pa3oBaTebHOTO yupexaeHus. O0ecrneueHHOCTh
OUOIMOTEeKH Yy4eOHBIMH, METOJIUYECKUMHU M CIIPABOYHBIMHU IOKYMEHTAMH YYUTHIBACTCS TIPU
JUIEH3UPOBAHUH 00111€00pa30BaTEIHLHOTO YUPEIKICHUS.

3. lenu Oubnmorexu 00111€00pa30BaTEILHOTO YUPEIKICHUS COOTHOCITCS C LETISIMU
0011e00pa30BaTENIBHOTO  YUPEKIACHUS: (OPMUPOBAHHE OOMIEH KYyJIbTYphl JIMYHOCTH
oOydJalImuXcsi HAa  OCHOBE YCBOGHHS  0O0s3aTEIbBHOTO MHHUMyMa  COJIEp’KaHUS
00111600pa30BaTEIBHBIX MPOTPAMM, HX aJalTalus K )KU3HU B OOIIECTBE, CO3JaHUE OCHOBBI
JUII  OCO3HAHHOTO  BBIOOpa W TIOCJHEAYIOIIETO  OCBOCHHUS  MPO(deCCHOHATBHBIX
00pa3oBaTeIbHBIX MPOTPaMM, BOCIIUTAHHE TPAKIaHCTBEHHOCTH, TPYIOIIOOUS, YBAXKEHUS K
mpaBaM H CBOOOJIaM 4eNIOBEKa, JIFOOBHM K OKpyXKaromied mnpupone, Pomaune, cembe,
dbopMHUpOBaHUE 3TOPOBOT0 00pa3a KU3HH.

4. bubnuoreka PYKOBOJCTBYETCSI B CBOCH ACSITEILHOCTH (perepaibHbIMUA 3aKOHAMH,
ykazamu u pacnopsbkeHussmu [Ipesunenta Poccuiickoit @enepanyiu, MOCTaHOBICHUSAMU U
pacnopsbkenusimu [IpaBurensctBa Poccuiickot @enepanu M UCIOJHUTEIBHBIX OPraHOB
Yamyprckoit PecnyOnuku, permieHusiMu YTpaBlieHUs oOpa3oBaHus AJIMUHUCTpAIlUU T.
WxeBcka, YcraBoMm o0meoOpa3oBaTenbHON opranuzanuu, llojgoxenunem o Oubnmortexe,
YTBEPKIECHHOM TUPEKTOPOM 00IIe00pa30BaTeIbHON OpraHU3aIiy.

5. JearenbHOCTh OMOMMOTEKHM OCHOBBIBACTCS Ha MPHUHIUMIAX JIEMOKpaTHH,
rymMaHu3ma, 00IIeT0CTYITHOCTH, MPUOPUTETa  OOIIEUETOBEUECKUX  IEHHOCTEH,
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Tpa)X1aHCTBEHHOCTH, CBOOOAHOTO Pa3BUTHUS JTHYHOCTH.

6. [Topsimox MOMB30BaHUS MCTOYHUKAMH WH(OpPMAINH, MEPEYCHh OCHOBHBIX YCIYT H
yCIOBHSI WX  TpeAOoCTaBiieHWs  ompexaensitorcss  [lomoxenuem o OuOimoTeke
oOmieoOpa3zoBaTennbHOTO  yupexkaeHuss W [IpaBuiamMu  MOJB30BaHUS — OMOJIHOTEKOM,
YTBEPKAECHHBIMHU PYKOBOJIUTENIEM 00II€00pa30BaTENbHOTO YUPEKICHUS.

7. OO011e00pa3oBaTeIbHOE YUPEKICHUE HECET OTBETCTBEHHOCTH 3a JOCTYMHOCTh U
KaueCcTBO OMOIMOTEUHO-UH(DOPMAITMOHHOTO 0OCTYKUBAHUS OMOINOTEKH.

8. Opramm3amus OOCTy)KMBaHUS yYaCTHHKOB 0Opa3oBaTENbHOTO  Ipolecca
MIPOU3BOJIUTCS B COOTBETCTBHUU C TPABWIAMH OXpPaHbl TPyda ¥ IPOTUBOIOXAPHBIMH,
CaHUTAPHO-TUTHCHUYCCKUMH TPCOOBAHHSIMH.

I1. OcHoBHBIE 3a12a4K

9. OCHOBHBIMH 3aJ1aYaMU OUOITUOTEKH ABIISFOTCS

e obecrieueHue yyacTHMKaM oOpa3oBaTeIbHOTO IIpoliecca - OOydYaroluMCs,
neJarornyeckuM  pabOTHUKAM,  POJIUTENSIM  (MHBIM ~ 3aKOHHBIM  NPEICTaBUTEIISAM)
oOydaromuxcsi (ajgee - MOJb30BaTeNsiM) - JOCTyNa K WHGOPMALMM, 3HAHUAM, UACSM,
KYJIbTYPHBIM IIEHHOCTSIM TOCPEJCTBOM HCITOIB30BaHUS OMOINOTECYHO-UH(POPMAIIMOHHBIX
pecypcoB 0011e00pa30BaTENbHOTO YUPEKICHUS HA PA3IMYHBIX HOCUTENSIX: OyMa)KHOM
(kakHBIM  QoHI, QoHA mnepUOaUYECKUX U3MaHUi); MarHUTHOM (doHA ayauo- u
BUJICOKACCET); HIU(PPOBOM; KOMMYHUKATUBHOM (KOMITBIOTEPHBIE CETH) U UHBIX HOCUTEISX;

® BOCIUTaHUE KYJIBTYPHOTO M TPaXJTAHCKOTO CAaMOCO3HAaHHS, TIOMOINb B
COIMANIU3AINH 00YYarOIerocs, pa3BUTHH €r0 TBOPUECKOTO MOTEHIHANA;

e (QopmupoBaHHEe HaBBIKOB HE3aBUCHUMOIO  OHMONIMOTEYHOrO  IOJB30BATENS:
00y4eHue MOUCKY, 0OTOOPY U KPUTHUECKOM OIIEHKE HHPOPMAIIIH;

® COBEpILIECHCTBOBAHWE TMPEJOCTABISEMbIX OMOIMOTEKOW YCIYyr Ha OCHOBE
BHEJPEHUSI HOBBIX WH(OPMAIMOHHBIX TEXHOJOTHMH M KOMIBIOTEpU3AIMH OUOIMOTEUHO-
MH(OPMAIIMOHHBIX TIPOIIECCOB, POPMUPOBAHKIE KOMPOPTHOU OMOIMOTEUHOMN CPEIBI.

II1. OcHoBHBIC PYyHKIIUH

10. [nst peanu3aiiuu OCHOBHBIX 3a/1a4y OUOIHoOTEKA:

a) dbopmupyer dbong OnbIMOTeYHO-UHPOPMAITMOHHBIX pecypcoB
0011e00pa30BaTENbHOIO YUPEKICHUS:

® KOMIUIEKTYET YHHUBEPCAIbHBIM (POHJ y4eOHBIMHU, XYIOKECTBEHHBIMH, HAYYHBIMH,
CHpPaBOYHBIMM,  TMEJArOrMYECKUMH W HAYYHO-TIONYJSPHBIMM  JOKYMEHTaMH  Ha
TPaTUIIMOHHBIX W HETPATUIIMOHHBIX HOCUTEISX WH(OPMAITHIH;

e nonosiHgeT (QoHJ MHGOPMALMOHHBIMM pecypcamu cetu MHTepHer, 6a3zamu u
OaHKaMU JTaHHBIX IPYTUX YUPEKIACHUN U OpraHU3alni;

® OCYIIECTBISICT pa3MeIIeHNe, OPraHU3aINI0 1 COXPAaHHOCTh IOKYMEHTOB;

0) coznmaet MHPOPMAIIMOHHYIO MTPOIYKITHIO:

e OpraHm3yeT H BEAET CIPaBOYHO-OMOIMOrpadUYecKUii ammapaT: KaTajorH
(anmdaBUTHBIN, CUCTEMAaTUYECKHi), KAapTOTEKH (CHCTEMATHYECKYI0 KapTOTEKy CTaTei,
TEMaTUYECKUE KapPTOTEKH ), SJIEKTPOHHBINA KaTaJoT;

e paspabaTbiBaeT pEKOMEHJaTelbHble Oubauorpapuyeckue Mnocoous (CHUCKH,
0030p5l, yKa3zaTeiau U T.11.);

e oOecneunBaer  WHPOPMUPOBAHHWE  ToOJb30Bareneit 00  WHPOPMAIMOHHOU
TIPOIYKIIH;



B) ocymecTBisieT  AuddepeHIupoBaHHOS O6ubMMoTeYHO-NH(OPMAITMOHHOE
00cIyKMBaHHE 00YUarOIINXCS:

® [IpeAoCTaBiIseT UH(POPMAIIMOHHBIE PECYPCHI HA PA3IMYHBIX HOCUTENIIX Ha OCHOBE
U3YYEeHHs UX UHTEPECOB U MH(POPMALIMOHHBIX TOTPEOHOCTEH;

e opraHu3yeT oOydeHHE HaBbIKaM HE3aBUCHUMOIO OMOJIMOTEYHOIO IMOJIb30BATENS U
norpedurens MHGOPMALMK, COACUCTBYET HHTErpali KOMIUIEKCA 3HaHWM, yMEHHH Hu
HAaBBIKOB pa0OThI ¢ KHUTOUM 1 UH(pOpMaIUEH;

® OKa3bIBaeT MH(POPMAIMOHHYIO TOJJEPKKY B PEIICHUU 3a7ad, BO3HHUKAIOUIUX B
npolecce ux yueOHoi, camooOpa3oBaTeIbHON U JOCYTOBOM I€ATEIbHOCTH;

® OpraHu3yeT MacCOBbIE MEPOIPUITHS, OPUEHTUPOBAHHBIE HAa Pa3BUTUE OOUIEH U
YUTATENbCKON KYJIbTYpPhI TUMYHOCTH, COACUCTBYET Pa3BUTHIO KPUTUYECKOTO MBIIUICHHUS;

r) OCYIIECTBIISCT nudepeHITpoBaHHOE OonbIMoTEeYHO-MHGOPMAITMOHHOE
o0cy)KMBaHUE MEAarornueckux padoTHUKOB:

® BBIBIAET HH(OPMAIMOHHBIE TIOTPEOHOCTH W YAOBJIETBOPSAET  3alpPOCHI,
CBsA3aHHbIE ¢ O0y4YE€HHUEM, BOCIIUTAHUEM U 3/10POBbEM JIETEH;

e BbIsIBIIsICT MHGOPMAIIMOHHBIE TOTPEOHOCTH M YAOBIETBOPSET 3allPOChl B 00JIaCTH
neAarornyecKuX MHHOBAIIMI U HOBBIX TEXHOJIOTHUH;

e cozeiicTByeT NpoecCHOHANBHON KOMIETEHIUMH, IMOBBIINICHUIO KBaJU(UKALNH,
MIPOBEJICHUIO aTTECTAIUU;

e co3maeT OaHK memaroruyeckoil  WHQOpPMalMM  KaK ~ OCHOBBI  €IUHOMU
UH(POPMAIIMOHHOW  CITykObl  00I1€e00pa30BaTENBFHOTO  YUPEXKIACHHS,  OCYIIECTBISCT
HAKOIUIEHHE, CUCTEMATU3aLMI0 HH(POPMAIUH 110 ITpeIMETaM, pa3zesiaM U TeMam;

e oOpraHusyeT JAOCTyn K OaHKy TMeaarorudeckoil wuHdopMmanmuu Ha JH0OBIX
HOCHUTEIISIX; IPOCMOTP AIEKTPOHHBIX BEPCUI ME€1arOTHIECKUX U3TaHHIH;

® OCYIIECTBISET Tekyiiee MHGOpMUpOBaHUE (IHU WHGOPMALUU, 0030pPHI HOBBIX
NOCTYIUIGHUM M myOnukanuii), MHPOPMUPOBAHHE PYKOBOACTBA 0OLIC00pPa30BaTEIBHOIO
YUpEXICHHUS 110 BOIPOCaM YIpaBieHHs] 00pa30BaTeNIbHbIM IPOLECCOM;

) OCYIIIECTBIISACT nuddepeHITpOoBaHHOE OnOIMOTEYHO-HH(POPMAITTOHHOE
oOciTy>)KMBaHUE poAUTEIeH (MHBIX 3aKOHHBIX MPEACTaBUTENEH) 00yUatOMIUXCS:

® YIOBJIETBOPSET 3alpPOCHI MOIb30BATENECH U MHPOPMUPYET O HOBBIX MOCTYIUICHUSX
B OMONMOTEKY;

® KOHCYJIBTHPYET IO BONPOCAM OpraHU3alMd CEMEWHOro0 YTEHMs, 3HAKOMHUT C
uH(pOopMaIuel 1Mo BOCIIUTAHUIO JIETEH;

® KOHCYJBTUPYET MO BOMPOCAM YUEOHBIX U3ITAHUM JIJIsi 00YUaIOIIUXCS.

IV. Opranuszanus n1eiTeJIbHOCTH OHOJIHOTEKH

13. CtpykTypa OMOIHMOTEKH COCTOMT W3 OTIEIOB — aOOHEMEHT M 30HAa YUTAIBHOTO
3ana.

14. bubnuoreyHo-uHPOPMAITMOHHOE OOCITY)XKMBaHUE OCYIIECTBISCTCS Ha OCHOBE
O6ubIMOTeYHO-NH(DOPMAITMOHHBIX PECYPCOB B COOTBETCTBHH C YU€OHBIM U BOCITUTATEIBHBIM
TUTAaHAMH  00IIe00pa30BaTEILHOTO YUPEXKJICHUS, MPOrpaMMaMH, TPOEKTaMU W IJIaHOM
paboThl OMOIMOTEKH.

15. CnoHcopcKasi MOMOIIlb, MOTy4YeHHass OMOIMOTEKON B BUJE IEIEBBIX CPEJCTB Ha
KOMIUICKTOBaHME (OHJIa W 3aKylKy OOOpYyIOBaHHS, HE BIIEYET 3a COOOW CHIDKEHUS
HOPMAaTHBOB " aOCOIOTHBIX ~ Pa3MepoB (bUHaAHCUPOBAHUS u3 OroKeTa
00111e00pa30BaTEILHOTO yUpeXKACHUSA. J[eHEeKHbIe CpeNCcTBa 3a CIaHHYI0 OMOIMOTEKOM
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MaKyJaTypy pacxoayloTCsl Ha YJIydIIeHHEe MaTepHabHO-TEXHHUYECKOW 0aszbl OMONMMOTEKH,
MOJMUCKY TPO(dhecCHOHATBHBIX M3aHMI, KOMIUIEKTOBaHUE (DOH/IA TJOKYMEHTOB.

16. B nensx obecnieueHrss MOJIEpHU3AIMN OMOIMOTEKH B YCIOBUAX MH(POpMaTHU3AIIUN
o0Opa3oBaHusl U B MpeJierax CPeJCTB, BBIIACISIEMbIX YUPEAUTENIMHU, 00Ieo0pa3zoBaTesibHAs
opranu3anus odbecreuynBaet OMOINOTEKY:

® TapaHTUPOBaHHBIM  ()MHAHCUPOBAHMEM  KOMIUIEKTOBAaHUS  OMOIMOTEYHO-
MH(OPMALIMOHHBIX PECYPCOB (B CMETE YUPEKIEHUSI BEIBOJAUTCS OT/AEIBHO);

® HEOOXONUMBIMU CIYKEOHBIMM ¥  TPOU3BOJICTBEHHBIMH TOMEIICHUSIMH B
COOTBETCTBUU CO CTPYKTypod OMOTMOTEKM W HOPMAaTHBAMHU IO TEXHHUKE O€30MacHOCTH
IKCIUTyaTallid  KOMIBIOTEPOB  (OTCYTCTBHE  BBICOKOW  BIIQXKHOCTH, 3albUICHHOCTH
MOMEIIEHHUSI, KOPPO3HMOHHO-aKTUBHBIX IMpUMEcEed WU JJIEKTPOMPOBOISIICH MBUIN) U B
cooTBeTcTBUU ¢ TofoxkeHussmu CanlluH;

® COBPEMECHHOW  DJICKTPOHHO-BBIUYHUCIHUTEIHHON,  TEIEKOMMYHHKAIIMOHHOW U
KOITUPOBAIILHO-MHOXXHUTEIIBHON TEXHUKOW U HEOOXOIMMBIMU TPOTPAMMHBIMH TPOTYKTAMH,

® pPEMOHTOM U CEpPBUCHBIM OOCIYXMBAaHMEM TEXHHUKH U  000pyIOBaHUS
OMOJINOTEKH;

e OUOJMOTCYHON TEXHUKOU U KAHIEIAPCKUMU TPUHAIICKHOCTSIMHU.

17. OOmeobpa3oBaTenbHasl OpraHW3alUds CO3/JAa€T YCJIOBHUS JJISI COXPAaHHOCTH
anmnaparypbl, 000pyI0BaHUS U UMYIIECTBA OUOINOTEKH.

18. OTBETCTBEHHOCTh 32 CUCTEMATUYHOCTh M KaYECTBO KOMIUIEKTOBAHUSI OCHOBHOTO
¢doHna OMONIMOTEKH, KOMIIEKTOBaHUE Y4eOHOro (poHIa B COOTBETCTBUU C (perepabHbIMU
NEepPEeYHsIMU YYEOHUKOB, CO3JaHHE HEOOXOIUMBIX YCIOBHM AJIs E€ATEIbHOCTH OUOIMOTEKH
HECeT PYKOBOAMUTENH 0011e00pa30BaTeIbHON OpraHu3alMi B COOTBETCTBUU C YCTaBOM
YAPEXKICHUS.

19. Pexum paboThl OWOJHMOTEKH OIPEACIACTCS 3aBEIYIONIMM OWOJIMOTEKON B
COOTBETCTBUM C TpaBWJIAMH BHYTPEHHEro pacropsaka  o01eo0pa3oBaTeIbHOTO
yupexaenus. [lpu ompeneneHun pexuma padoOThl OUONHMOTEKH TMpeaycMaTpUBaeTCs
BBIJICJICHUE:!

e BYyX  YacoB  paboyero  BpEeMEHH  ©XKEIHEBHO  HA  BBINOJHEHHE
BHYTPUOUOINOTEUHOM paboTHI;

® OJHOTO pa3a B MeCSI[ - CaHUTAPHOTO JHS, B KOTOPBIA OOCTY>KHWBaHUE
TIOJTb30BaTENCH HE TPOU3BOAMUTCS;

® HEe MEHee OJTHOTO pa3a B MECSI] - METOJAMYECKOIO JTHSI.

20. B mensx oOecriedyeHUs] PaIMOHAIBLHOTO HCIONIB30BAHUS HHPOPMAITMOHHBIX
pecypcoB B paboTe C JEeThbMH M IOHOIIECTBOM OHONHMOTEKa 00Ie00pa3oBaTeILHOTO
YUPEKICHUS B3aUMOJCHCTBYET ¢ Oubnmorekamu MuHHUCTEpCTBa KylbTyphl Poccuiickoit
denepanuu.

V. ¥Ynpasienue. llItarsi

21.  VYmopaBienue  OMONUMOTEKOM  OCYIIECTBISIETCS B~ COOTBETCTBUU  C
3akoHOJaTenbCcTBOM Poccuiickoit denepanun, Yamyprckoit Pecnybnuku u YcraBom
o01ieo0pa3zoBaTENbHON OpraHU3alNH.

22. O61iee pyKOBOJICTBO JEATEIbHOCTHIO OMOIMOTEKH OCYIIECTBISECT PYKOBOJAUTEIb
o01reo0pa3oBaTeIbHONW OpraHU3alINH.

23. PykoBoACTBO OMOTHMOTEKOW OCYIIECTBIISIET 3aBEAYIONUN OMOIMOTEKOM, KOTOPHIi
HECeT OTBETCTBEHHOCTh B TIpeleNax CBOEH KOMIIETEHLIMH Tiepes OOIIEeCTBOM U
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pyKoBoguTENeM 00IIe00pa30BaTEIbHON OpPraHW3aIlud, OOYYAIONIMMUCS, WX POIUTEISIMU
(MHBIMM 3aKOHHBIMU TMPEJCTABUTENIIMH) 32 OPraHU3AIUI0O U PE3YIbTaThl JIEATEIIbHOCTU
OMOJIMOTEKH B COOTBETCTBUHU C (DYHKUHMOHAIBHBIMU OOS3aHHOCTAMHM, NMPEAYCMOTPEHHBIMU

KBATH()UKAMOHHBIME  TpeOOBaHUAMH, TPYIOBBIM  JOTOBOPOM U YCTaBOM
o01ieo0pa3oBaTeIbHONW OpraHU3alINH.
24. 3aBeayromun OonbIMoTEKOU Ha3HAYaeTcs PYKOBOJUTENIEM

00111e00pa30BaTENBHOTO YUPEIKICHUS, SIBISICTCSI WICHOM I€IarOTHYECKOT0 KOJUIEKTHBA U
BXOJIMT B COCTaB MEIaroriaeckKoro coBeTa 001eo0pa3oBaTeIbHOTO yUPEKIACHHUS.

25. 3aBemyromuii OMOMMOTEKOW pa3pabaThiBaeT W TNPEACTABISET PYKOBOIUTEIIO
o01reo0pa3oBaTEIbHON OpraHU3allii Ha YTBEPKACHHUE CIEAYIONINE JOKYMEHTHI:

® T[0JIOXKEHue 0 OMbIMOTeKe, MpaBUiia MOJIb30BaAHMS OUOIMOTEKOM;

® IUIAHOBO-OTYETHYIO JOKYMCHTAIIHIO;

® TEXHOJOTUYECKYIO JOKYMEHTAIHIO.

26. Ilopsmok KOMILJIEKTOBaHMS IITata OWOMHOTEKH 001Ee00pa3oBaTEIHLHOTO
YUPEXKJICHUS PETIIAMEHTUPYETCS €r0 yCTaBOM.

27. Ha pabGoty B OHOIMOTEKY NIPUHUMAIOTCS JIMIA, HMMEIONIHE HEOOXOIUMYIO
npo(hecCHOHANBbHYIO MOATOTOBKY, COOTBETCTBYIOUIYIO TPEOOBAaHUAM KBAIU(PUKAUOHHON
XapaKTePUCTUKUA TI0 JIOJDKHOCTH U TOJYYEHHOW CHEIUANTbHOCTH, TOJATBEPKICHHYIO
JTIOKyMEHTaM# 00 00pa30BaHUU U KBATH(UKAIUH.

28. PaboTHUKH OMOJHMOTEK MOTYT OCYIICCTBIISITH TEIArOTHICCKYIO JCATEIBHOCTD.
CoBMmenieHue  OMOJMOTEYHO-UHPOPMAIMOHHOW W TIEAarOTMYECKOH  JIeATEIHbHOCTH
OCYIIECTBIISIETCSI pAOOTHUKOM OMOIMOTEKH TOJIBKO Ha TO0OPOBOJILHON OCHOBE.

29. TpynoBble OTHOIICHHUS pPaOOTHUKOB OMOIHOTEKM M 00IIec00pa30BaTEIIHBHOTO
YUPEXKICHUS PETYIHPYIOTCS TPYIOBBIM JTOTOBOPOM, YCJIOBHS KOTOPOTO HE JIOJDKHBI
MIPOTUBOPEUYUTH 3aKOHOAATENbCTBY Poccuiickon denepanuu o Tpye.

VI. IIpaBa u 00s13aHHOCTH OHOJINOTEKH

30. PaGoTHUKM OMOIMOTEK UMEIOT MPABO:

® CaMOCTOATENHHO BBIOMpaTh (OPMBI, CpEACTBA W METOHIbl OMOIMOTEYHO-
WH(OPMAIIMOHHOTO OOCTYXUBaHUSI 00pa30BaTEILHOTO M BOCIHTATEIHLHOTO MPOIECCOB B
COOTBETCTBHM C MEISIMH W 3aJadaMH, YKa3aHHBIMH B ycTaBe 0O0IIeo0pa3oBaTebHOM
OpraHu3aluy U MOJ0KEHUU 0 OubinoTeke 0011e00pa30BaTENBHOTO YUPEKACHHUS;

® [POBOJUTH B YCTAHOBJIEHHOM TMOpsAKE (aKyJIbTaTUBHBIC 3aHIATHS, YPOKH H
KPY>XKH OMOIHOTEYHO-0MbInorpadudeckux 3HaHUN 1 HHPOPMAITMOHHON KYJIbTYPBI;

® OMNpenemsITh UCTOYHUKN KOMIUIEKTOBAHHS WH(OPMAIMOHHBIX PECYpPCOB;

® WU3BIMAaTh M pEAIM30BHIBATh JIOKYMEHTHI M3 (OHIOB B COOTBETCTBHH C
WHCTPYKIIUEH 10 y4eTy Oubnuoreunoro ¢hoHaa;

e ompenensTh B COOTBETCTBHMM C TMpPaBWJIAMU TIOJB30BAaHHUA  OHOIMOTEKOM
o011e06pa3zoBaTeNbHOM OpraHu3aluy, YTBEPKIEHHBIMU PYKOBOJIUTEIIEM
0011e00pa3oBaTeNILHON OpraHU3aI|H, U TIO0 COTIACOBAHUIO C POJAUTEIHCKIM KOMUTETOM WIIH
NOMEYUTEIHCKUM COBETOM BHUABI M pa3Mepbl KOMIIGHCAIlMM yiiepOa, HaHECEHHOTO
MIOJIb30BATEIIMH OUOITHOTCKH;

® BHOCHTH TPEUIOKEHHUST PYKOBOIUTEIO 00IIe00pa30BaTeNbHON OpraHU3aluy 1o
COBEPIICHCTBOBAHHUIO OIUIATHI TPYAd, B TOM YHCJIEC HaA0aBOK, JOIUIAT W MPEMHPOBAHUS
paOOTHUKOB OMOTMOTEKH 3a JOMOJHHUTEIBHYIO pabOTy, HE BXOISIIYI0O B KPYI OCHOBHBIX
oOsi3aHHOCTE  PaOOTHUKOB  OMOMMOTEKH; IO KOMIIEHCAIIMOHHBIM  MEPOIIPHITHSIM,
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CBSI3aHHBIM C BPEIHBIMH yCIOBUSIMU Tpyna (OMOIMOTEUYHAS TBLIb, MPEBHIIIICHHE HOPMATHBA
paboThl Ha KOMITIBIOTEPE).

® Vy4YacTBOBAaTh B YIpaBJeHHH OO0IIE00pa3oBaTeIbHON OpraHu3anueil B MOpSJIKe,
OTIPEJIENIIEMOM YCTAaBOM 3TOTO YUPEKICHUS;

® UMETh C€XKETOJHBIA OTHYCK 28 KaJICHAApPHBIX JHEW W JIONOJHUTEIbHBIN
OTUIAYMBAEMBIN OTITYCK B COOTBETCTBUHU C KOJUICKTUBHBIM JIOTOBOPOM MEXKIY PabOTHUKAMHU
U PYKOBOJCTBOM OOIICOOpPa30BATEILHOTO YYPEKIACHUS WM WHBIMH  JIOKATHHBIMH
HOPMAaTUBHBIMU aKTaMU;

e OBITHh IPEJCTABICHHBIMU K Pa3IMIHBIM ()OpMaM TOOMIPEHUs, HarpajaM M 3HaKaMm
OTJINYHS, PEAYCMOTPEHHBIM JJII pAOOTHUKOB 00pa30BaHUs U KYJIbTYPHI;

® yYacTBOBAaTh B COOTBETCTBUHU C 3aKOHOAATeNbcTBOM Poccuiickoit denepanuu B
paboTe OMOIMOTEUHBIX aCCOIMAITUN UJTH COO30B.

31. PaGoTHUKH OMOIHOTEK OOSI3aHBI:

e 00ecrneunuTh MOJIb30BATENSIM BO3MOXKHOCTh pabOThl € HHPOPMALUOHHBIMU
pecypcamu OMOITNOTEKH;

e uH(pOpPMHUPOBATH MOJIL30BATENEH O BUIAX MPEOCTABIISIEMbIX OUOINOTEKOMN YCIYT;

e 00ecrneunTh HAyYHYIO OpraHu3aIuio (POHIOB U KaTaJlOTOB;

e (opmupoBath (OHABI B COOTBETCTBUU C YTBEPXKIECHHBIMH  (belrepalibHbIMU
NepeyHsMU y4eOHBbIX M3JaHHM, 00pa30BaATEIBbHBIMHU MpPOrpaMMaMu 00111€00pa30BaTEIbLHOTO
YUpEXKICHUS, UHTEPECAMH, TOTPEOHOCTIMH U 3aIpOCaMH BCEX KaTETOpUii MOJIb30BaTENeH;

® COBEpIICHCTBOBaTh HWH(OpMaMOHHO-OMOMHMOTpadudeckoe U OHOIHOTEYHOE
00CITy>KMBaHUE TOJIH30BaTEIIECH;

e o0ecrmeunBaTh COXPAHHOCTh WCIOJB30BAHMS HOCUTENCH WHQPOpPMAIMH, WX
CHCTEMaTHU3aINIO0, pa3MEIICHHE U XPaHCHNE;

e o0ecreunBaTh PeKUM PabOTHI B COOTBETCTBHH C MOTPEOHOCTAMHM IOJIb30BaTENEH
1 paboToit 0011e00pa30BaATENHLHOTO YUPEKIACHUS;

® OTYMTHIBATHCA B  YCTAHOBIIGHHOM  TIOPSAJIKE  IEped  PYKOBOJMUTEIEM
o0uieo0pa3oBaTeIbHON OpraHU3aluy;

® TMOBBINIATH KBATU(UKAIUIO (pa3 B MATH JIET).

VII. IIpaBa n 00513aHHOCTH T0JIb30BaTe el O0U0JINOTeKH

32. Tlonws3oBaTenu OMOIMOTEKH UMEIOT MPaBo:

e [OJy4aTh TMOJHYK HHPOpMAIMIO O cocTaBe OubOimoreyHoro (oHpa,
WH(OPMAIIMOHHBIX Pecypcax U MPe0CTaBIIEMbIX OUOINOTEKON yCIIyrax;

® [0JIb30BAThCS CIPABOYHO-OMOIMOTrpaduuecKuM anmnaparoM OMOINOTEKH;

® TI0y4YaTh KOHCYJBTAaIMOHHYIO TIOMOI, B TIOMCKE W BEIOOpPE HWCTOYHHKOB
uH(pOpMAaIINK;

® [0y4yaTh BO BPEMEHHOE IMOJb30BaHME Ha a0OHEMEHTE M B UYWUTAIBHOM 3ajie
neyaTHbIC U3JaHUS U APYTUe UCTOUHUKN UHPOPMAIIHH;

® TIPOJIEBATh CPOK MOJIB30BAHUS JOKYMEHTAMU;

® TIONyYaTh TEeMaTHYECKHE, dakrorpaduueckue, YTOYHSIOIIUE u
oubnuorpaduyueckre cupaBku Ha OcHOBE (poHIa OHMOIMOTEKY;

® [OoNy4yaTh KOHCYJIBTAllMOHHYIO TIOMOIIb B pabore ¢ wuHpoOpMalue Ha
HETPAJAUIIMOHHBIX HOCUTEISIX TIPY TIOJb30BAaHUH JIEKTPOHHBIM M HHBIM 000pyIOBaHHEM;

® yYaCTBOBATH B MEPONPHUATHUSX, TPOBOJIUMBIX OHOIHOTEKOM;



® [I0JIB30BATHCS TUIATHBIMU YCIyTaMH, MTPEIOCTABISIEMbIMEA OUOIMOTEKOM, COTIIACHO
ycTaBy o0011eo0pa3oBarenbHoro yupexaenuss u [lojgoxkeHwio o0 TUIaTHBIX —ycayrax,
YTBEPKIEHHOMY PYKOBOJUTENIEM 0011e00pa30BaTeIbHON OpraHu3aIlNH;

e oOpamarbcs A pa3pelieHuss KOHQPIMKTHOM CHUTyallud K PYKOBOJIUTEIIO
o011eo0pa3oBaTEIbHON OpraHU3aIINH.

33. Tlonp3oBaTenu OMOIHOTEKN OOSI3aHBI:

e coOdI0JaTh MpaBUiia MOJIb30BaHUs OMOTNOTEKOM;

e (OEpekHO OTHOCUTHCA K TMPOU3BENCHUSM IedyaTd (HE BBIPbIBATH, HE 3arudath
CTpaHHWIl, HE JeJaTh B KHUTaX MOJYEPKUBAHUN, TOMETOK), HHBIM JOKYMEHTaM Ha
Pa3IUYHBIX HOCUTEIISIX, 000PYI0BaHUIO, UHBEHTAPIO;

® T[OJJNCPKHUBATh TIOPSIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTYIIE
OUOIMOTEKH, PACIONIOKEHUS KapTOUEK B KaTalorax u KapToTeKax;

® [I0JIb30BAThCSl LIEHHBIMU U CIPABOYHBIMU JTOKYMEHTAMHU TOJIBKO B TOMEIEHUU
OMOINOTEKH;

e yOemuThCS TPH TMOJYYECHUH JOKYMEHTOB B OTCYTCTBHHM JedEKTOB, a IpH
oOHapy>KeHUU MPOUHPOPMUPOBATH 00 3TOM paboTHHKA OMOIMOTEKHU. OTBETCTBEHHOCTD 32
oOHapy>keHHbIe 1e(heKThI B CAABAEMBIX JOKYMEHTAX HECET MOCJIEIHUIN TT0Jb30BaTENb;

® PACHUCHIBATHCS B YUTATEIHCKOM (POPMYIIApPE 3a KaXKIBIA MOJYICHHBIH JOKYMEHT
(uckmroueHue: odydaronuecs 1-4-x KiaccoB);

® BO3BpAIATh JOKYMEHTHI B OMOIMOTEKY B yCTAaHOBJICHHBIE CPOKH;

® 3aMEHATh JOKYMEHThl OMONMOTEKHM B clydae HUX YTpaThl WM TOPYA UM
PaBHOIICHHBIMH, JHOO KOMIIEHCHPOBATh yliepd B pa3Mmepe, YCTAaHOBIEHHOM IpaBHIIAMHU
ITOJIb30BaHUS OMOJIHOTCKOM;

® T[IOJIHOCTBIO PACCUHMTATHCS C OMOIMOTEKOW IO MUCTCUYCHWH CpPOKa OOYYCHHS WU
paboTHI B 0011I€00pa30BaTEIbHON OpraHU3aIliH.

34. ITopsiioK MOb30BaHUs OMOITHMOTEKOM:

e 3anuch OOydYalIIUXCcs 0011e00pa30BaTEIbHOIO YUYpEKIeHUss B OHOIMOTEKY
NPOU3BOJUTCSA IO CIUCOYHOMY COCTaBy Kiacca B HMHIAMBHAYAIBHOM TIOPSIKE,
MEJarOTHYECKUX M HHBIX PaOOTHHUKOB 00Ie00pa30BaTEIBHOTO YUPEIKICHUS, POIUTEICH
(MHBIX 3aKOHHBIX MPECTABUTENCH) 00YJIaArOIINXCSA - TIO MACIOpTY;

® [IepPEPETUCTpAIUS MOIb30BaTEIICH OMOIUOTEKH TIPOU3BOUTCS €KETOJTHO;

® JIOKyMCHTOM, ITOJATBEPKIAIONIMM TIPABO IOJIb30BaHUS OWOIHMOTEKOH, SBIISCTCS
YUTATETBCKUNA popmMyIsip;

® YUTATENbCKU QopMynsap (GUKCHUPYET ATy BBIIAYM MOJIH30BATENI0 JOKYMEHTOB
u3 QoH1a OMOIMOTEKH U UX BO3BpaIlleHUs B OMOINOTEKY.

35. Iopsiiok monb30BaHUS A00OHEMEHTOM:

a) TMOJIb30BATENIM MMEIOT MPaBO TOJYyYUTh HA JIOM W3 MHOTOTOMHBIX W3/IaHUN HE
0oree IByX TOKYMEHTOB OJHOBPEMEHHO;

0) MaKCHUMaJIbHBIC CPOKH TI0JIb30BAHMSI IOKYMEHTAMMU:

e y4eOHUKH, YICOHBIC TOCOOUS - yUeOHBIN TOJ;

® Hay4HO-TIONMYJISIpHAs, TO3HABATEIbHAS, XyI0KECTBEHHAS JIUTEpaTypa - 1 MecsI;

® [EPUOIUYCCKUE U3JIaHUs, U3JTaHUS TIOBBIIIEHHOTO cripoca - 15 aHei;

B) TOJIb30BATEIN MOTYT IMPOJJIUTH CPOK IOJIb30BaHUS JOKYMECHTAMHM, €CIM Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX MOJIb30BATEIICH.

36. Tlopsa0K MOTB30BAHUS YUTATLHBIM 3a7I0M:

® JIOKyMEHTHI, TpeJHA3HAYCHHBbIC Ui paOdOThl B YWUTAJIBLHOM 3ajie, Ha JOM HE

.



BBIJIAIOTCS;

® DHIMKIONEINH, CIPABOYHUKH, PEIKHE, IEHHBIE U MMEIONINECS B €IUHCTBEHHOM
AK3EMIUTSIPE TOKYMEHTHI BBIIAIOTCS TOJIBKO ISl pa0OTHI B YUTAILHOM 3aJI€.

37. ITopsigok paboThl ¢ KOMIBIOTEPOM, PACIIOJIOKEHHBIM B OUOIHOTEKE:

e paboTa C KOMIIBIOTEPOM YYaCTHHUKOB 00pa30BaTEIbHOrO MpoLecca IPOU3BOIUTCS
B IIPUCYTCTBUU COTPYIHUKA OUOINOTEKH;

e pazpemaerca paboTa 3a OJHUM IEPCOHAIBHBIM KOMIIBIOTEPOM HE OoJiee ABYX
4eJI0BEK OJHOBPEMEHHO;

® [I0Jb30BaTEeNb HUMEET MpaBo paboTaTb C HETPATULMOHHBIM HOCHUTEJIEM
MH(OPMALIUU [TOCIIE IPEABAPUTEIBLHOIO TECTUPOBAHUS €r0 paOOTHUKOM OMOJIMOTEKH;

e paboTa C KOMIIBIOTEPOM IPOU3BOJUTCA COIVIACHO YTBEPKICHHBIM CAHUTAPHO-
TMTUEHUYECKUM TPEOOBaHUSM.
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