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0 Oubmmmorexe

I. O0mue moJ1oKeHUs

1. bubnnoreka ABASETCS CTPYKTYPHBIM IOjJpa3jieieHHeM o0011eodpa3oBaTeIbHOrO
YUpEIKICHHUS, YYACTBYIOIMIMM B y4eOHO-BOCIIMTATEIHLHOM IIpollecce B ILENSX oOecredeHus
npaBa yYacCTHHKOB 00pa3oBaTejIbHOro Ipoiecca Ha OecIulaTHOE  I0J1b30BaHHE
O6ubMoTeYHO-MHPOPMALIMOHHBIMH PECYPCAMHU.

2. JleatenbHocTh OuOMMOTEKH 00mICO0pa30BaTEILHOTO YUYpeXAeHUs (nanee -
6ubamoTreka) oTpaxkaercs B ycraBe o0meoOpa3oBaTebHOro yupexaeHus. O0ecnedeHHOCTb
O6ubIMOTEKH Y4EeOHBIMU, METOJAUYECKUMHU H CIIPABOYHBIMU JIOKYMEHTAMH YYUTHIBACTCS MPH
JIMLIEH3UPOBAHUH 00111€00pa30BaTEILHOIO YUPEKIACHHS.

3. Ilesm 6mbmmoTekn 00meoOpa3oBaTeIbLHOIO YUPEXKIACHUS COOTHOCATCA C LEISMH
obnieobpa3oBaTeIbHOrO  yupexJaeHus: (opmupoBaHHe OOImEH KyJIbTypbl JHYHOCTH
o0yJaromuxcs Ha  OCHOBE YCBOGHHUS  00S3aTEIIbHOTO MHHHMyMa  COJCpXKaHHS
0o0uieo0Opa3oBaTeIbHBIX MPOrpaMM, MX aJaNnTalus K )KU3HU B 0OIIECTBE, CO3/aHHE OCHOBBI
JUIA  OCO3HaHHOro  BbIOOpa W MOCJIEAYIONIEr0  OCBOGHHS  NMPOdECCHOHAIBHBIX
00pa3oBaTe/IbHBIX MPOrpPaMM, BOCIIUTAHUE I'PAXKJIAHCTBEHHOCTH, TPYIOIIOOHS, YBOKCHHUS K
npaBaM M cBoOoJaM 4esloBeKa, JOOBM K OKpyxkatomeid mnpupoae, Poaune, cewmbe,
(hopMupoBaHHE 3710pOBOro 00pa3a KHU3HH.

4. bubnroreka pPyKOBOJACTBYETCS B CBOEH ACATEILHOCTH (heaepabHBIMH 3aKOHAMH,
yKazamMu M pacnopsokeHusmu Ilpesunenta Poccuiickoit @enepanuu, NOCTaHOBJICHHSIMH H
pacnopsbxkenusMu IlpaButenscTtBa Poccuiickoit @enepaniii U MCIOJHUTEIBHBIX OpPraHOB
Y amyprckoii PecrryGauku, pemeHusmMu Ynpasienus oopasoBanus, YcrasoM, [losioxeHunem
0 6ubMOTEKE, YTBEPKICHHOM JUPEKTOPOM 00111€00pa30BaTEILHOTO YIPEIKACHHS.

5. JleArenpHOCTh OHOIMOTEKM OCHOBBIBACTCS HAa TPHHIMIAX JIEMOKPATHH,
ryMaHu3Mma, 00IIEI0CTYITHOCTH, npuopurera  0OLICYEIOBEYECKHX LIEHHOCTEH,
IpaklaHCTBEHHOCTH, CBOOOHOTO Pa3BUTHS JIMYHOCTH.

6. Ilopsi10k MosIb30BaHUS UCTOYHMKAMHU HH(OpMAIMH, NIEpeYeHb OCHOBHBIX YCIYT U
yciaoBuss  MX  npenocrtasieHus — ompeneistorcs  [losoxxkenuem o Gubimotexe
obuieoOpa3oBaTte/ibHOr0  yypexiaeHus #  [IpaBwiamMu  mosjb3oBaHus — OMOJIMOTEKOI,
YTBEPKIACHHBIMH PYKOBOJMTEIEM 00111€00pa30BaTEIbHOTO YUPEKICHHUS.
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7. O6meoOpa3oBaTe/ibHOE YUPEXKJACHHE HECET OTBETCTBEHHOCTh 3a JIOCTYITHOCTH H
Ka4yecTBO OMOMOoTEeYHO-UHPOPMALIMOHHOTO 00CTy)KUBaHUS OMOIMOTEKH.

8. Opranmsanus oOCIy)KMBAHHS YYaCTHHKOB  00pa3zoBaTe/IbHOrO  mpolecca
NPOU3BOJUTCA B COOTBETCTBHH C IIpaBUJIAaMH OXpaHbl TpyJa M IPOTHBOIOKAPHBIMH,
CaHUTAPHO-TMTHEHUYECKMMH TPEOOBAHUSAMM.

I1. OcHoBHBIE 3a724H

9. OcHOBHBIMH 3a/1a4aMu OMOJIMOTEKH SBIIAIOTCS:

e ofecnedyeHHe y4acTHMKaM o0Opa3oBaTebHOrO mporecca - o0ydarommmces,
MeJaroruyeckuM  paGOTHHKAM, pPOOUTEISIM  (MHBIM  3aKOHHBIM  TIPEJCTABHTEJISIM)
obyqaromuxcs (Jajee - IoJIb30BaTENAM) - J0OCTyna K HMHQOpMalMH, 3HAHUAM, HICIM,
KYJbTYPHBIM LEHHOCTSAM TII0CPEICTBOM HCIIOJIb30BaHUs OMOIMOTEYHO-MH(POPMAIIMOHHBIX
pecypcoB 001e0o0pa3oBaTeIbHOTO YUYPEKIACHHS Ha PA3IMYHBIX HOCHTEISAX: OyMakHOM
(kHWKHBIA  ¢GOHA, GOHA NEepPHOAMYECKUX U3JaHH); MarHUTHOM (GoHI ayauo- u
Buacokaccer); nuppoBom (CD-auCKH); KOMMYHHKAaTHBHOM (KOMIBIOTEPHBIE CETH) U MHBIX
HOCHUTEIIAX;

® BOCIIMTaHHE KYyJIbTYPHOTO W TIPaXJAHCKOIO CaMOCO3HaHHUs, I[IOMOIIb B
coLMaIM3alyi 00y4aromerocs, pa3sBUTHH €ro TBOPYECKOI0 MOTEHIHAIA;

e (opmupoBaHHE HaBBIKOB HE3aBHCUMOro OMOJIMOTEYHOrO0  IOJIB30BATEIS:
o0y4eHHe MOUCKy, 0TOOPY U KPUTHYECKOM OLICHKE HH(POpPMAIIVH;

® COBEpUICHCTBOBAHUE IIPEJOCTAB/ISEMBbIX OUOJIMOTEKONH yCIyr Ha OCHOBE
BHEJPEHUSI HOBBIX WH(MOPMALMOHHBIX TEXHOJIOTMH M KOMIIBIOTEpH3aluu OubImoTeuHo-
MH(OPMAIIMOHHBIX MPOECCOB, GOpMUPOBAHUE KOMPOPTHOH OMOIMOTEUHOMN Cpe/ibl.

II1. OcHoBHBIe pyHKUIHH

10. Jns peaym3anuu OCHOBHBIX 3aa4 Oubimoreka:

a) dbopmupyet dhong O6u6IMoTEeYHO-UH(POPMALIMOHHBIX pecypcoB
001meoOpa30BaTEILHOIO YUPEKACHU:

® KOMIUIEKTYET YHHBEPCAJIbHbIN (POH] y4eOHbIMH, XYJ10KECTBEHHBIMH, Hay4HBIMH,
CMpPaBOYHBIMHM,  MEAArOrMYECKUMH W HAYYHO-TIONMYJIAPHBIMH  JOKYMEHTaMHM  Ha
TPaJIMIIMOHHBIX U HETPAIUIIMOHHBIX HOCUTEIAX HHPOPMALIMH;

e nonosHAeT (oA HMHPOPMALMOHHBIMM pecypcamu cetw WHrepHer, 0asamu u
OaHKaMHM JJaHHBIX APYIUX YUPEKIACHUN U OpraHU3aLui;

® OCYIIECTBIIAET Pa3MEIlleHUE, OPraHNu3aluI0 U COXPAHHOCTh JOKYMEHTOB;

6) cozmaeT HHOOPMAITMOHHYIO MPOLYKIIHIO:

® OpraHuM3yeT M BeIeT ClpaBOYHO-OuMOiMorpaduyeckmii  anmapaT: KaTajJoru
(asipaBUTHBIM, CHCTEMAaTUYECKHI), KapTOTEKH (CHCTEMATHYECKYH) KapTOTEKY CTaTeu,
TEMAaTHYECKUE KAPTOTEKH ), JICKTPOHHBIN KaTajor;

e pazpabaTbiBaeT peKOMEHaaTelbHble Oubiauorpaduueckue mocodus (CHHUCKH,
0030pBl, yKa3aTe/1 U T.11.);

e obecrieunBaeT  WHGOPMHPOBAHWE  TMOJIb30BaTeNel 00  MHPOPMALMOHHOM
NPOyKIIHH;

B) OCYIIECTBIISIET quddepenmpoBanHoe O6ubmoTeyHo-uHPOPMAILIMOHHOE
obcity)kMBaHHE 00y4arOIUXCs:



® [Ipe/l0CTaBIAeT HHYOPMALIMOHHBIE PECYPChl Ha Pa3/IMYHBIX HOCUTEIIX HAa OCHOBE
M3y4YEeHUS] UX HHTEPECOB U MH(POPMAIIMOHHBIX MOTPEOHOCTEH:

e opraHusyer o0y4yeHHE HaABBIKAM HE3aBUCHMOI0O OHOJMOTEYHOrO MOJIb30BATE/IA H
norpeburesis MHPOPMALIMM, COACHCTBYET HHTErPAllMM KOMILIEKCA 3HAHMH, YMEHHH WM
HaBBIKOB paboOThl ¢ KHUTOM U HHPOPMALIUEH;

e OKa3biBaeT MH()OPMALMOHHYIO TOJUIEPKKY B PEIICHMHM 3aj1a4, BO3HMKAIOIIUX B
nporuecce uX y4eOHoi, caMo00pa30BaTEe/IbHON U J10CYTOBOM JEATEIbHOCTH;

e OpraHu3yeT MacCOBBIE MEPOIPHUSTHS, OPHEHTUPOBAHHBIC HA Pa3BUTHE OOWICH M
YUTATEJILCKON KYJIbTYPhI IMMHOCTH, COJACHCTBYET Pa3BUTHIO KPUTHIECKOTO MBIIILICHHU;

r) OCYIIECTBIIAET nuddepeHmpoBaHHOEe 61O MOTeYHO-UH(OPMALIMOHHOE
00cTy)KMBaHHUE 1e1arorn4eckux paboTHUKOB:

e BRIABISCT MHPOpPMAIMOHHBIE TMOTPEOHOCTHM M YJAOBJIETBOPAET  3aIlpOChI,
CBsi3aHHbIE C 00YYCHHEM, BOCITUTAHUEM U 3/I0POBBEM JIETEH;

e BHIABJIAET WHPOPMAIIMOHHBIE MOTPEOHOCTH M yIOBICTBOPSET 3aNpockl B 00/1aCTH
11e/1arOrH4eCKMX WHHOBAIIMHA U HOBBIX TEXHOJIOTHH;

e cojelcTBYeT MPOPEeCCHOHATBLHON KOMITETCHIIMH, TOBBIIICHUIO KBATH(PHUKAILMH,
NPOBE/ICHUIO aTTECTAINH;

e co3jaer OaHK mnejarorudeckoil  WHGOpMAMM  KaK  OCHOBBI  €/MHOM
uHpopMaIMOHHON  CiykObl  0011€00pa30BaTEILHOIO  YUYPEXKIACHUSA,  OCYIIECTBIIAET
HAKOIUICHHE, CHCTEMAaTU3alMI0 HH(OpMAIIHH 110 IIPEIMETaM, pa3/ieiiaM U TEMaM;

e opraHu3yer JocTyn K OaHKy mneaaroruyeckoi wuHpopmaumu Ha IJOOBIX
HOCHUTEJISIX; IPOCMOTP JIEKTPOHHBIX BEPCUH MeIarorn4eckux U3IaHui;

e ocymiecTBiseT Tekyuee uHopMmupoBaHHue (qHH HHOpMAIHH, 0030pbI HOBBIX
nocTymieHuit u nyOaukaumii), uHGOpMHpOBaHHE pPYKOBOJICTBa 00meoOpa3oBaTeIbHOTO
YUPEXKJICHHS MO BOIIPOCAM YyTIpaBiIeHHUS 00pa30BaTe/IbHBIM MPOLIECCOM;

1) ocymecTBasierT  auddepeHuMpoBaHHOE 6ubmoTeYHO-NH(DOPMAITMOHHOE
o0CTy)KMBaHUE pOAUTENCH (MHBIX 3aKOHHBIX IIPEICTaBUTENICH) 00ydaromuxcs:

® YJIOBJICTBOPSET 3allpOCHI 110JIb30BaTE/ e U HHYOPMHUPYET O HOBBIX MOCTYIUICHUAX
B OMOIMOTEKY:

® KOHCYJbTHUPYET IO BOINPOCAM OpPraHU3allMd CEMEHHOro YTeHHS, 3HAKOMHUT C
HMH(OpMaIHEii 0 BOCIIUTAHUIO ICTEH;

® KOHCYJIbTUPYET I10 BONpPOcaM y4eOHBIX U3/1aHuM JUIs 00yyarommxcs.

IV. Opraanzanus 1esiTeIbHOCTH OHOIHOTEKH

13. CtpykTypa OMOIMOTEKH COCTOMT M3 OT/AE/IOB — a0DOHEMEHT U 30Ha YHTAJILHOIO
3aja.

14. bubmoredyno-uHGpoOpMaMOHHOE OOCIY)KUBAHUE OCYIIECTBIIAETCS Ha OCHOBE
OubMOTEeYHO-MH(POPMALIMOHHBIX PECYPCOB B COOTBETCTBHHU C YYEOHBIM H BOCITUTATEILHBIM
IlaHaMu  0011eo0pa30BaTe/IbHOTO  YUPEKJAEHHUS, [porpaMMamMH, MPOCKTaMH M IUIAHOM
paboThl OUOINOTEKH.

15. CnoHcopckas momoib, nojiydeHHas OuOIMOTEKOM B BHIE II€JIEBBIX CPEACTB Ha
KOMIUICKTOBaHHE (oHJa M 3aKynky oOOpyaOBaHMS, HE BjeYeT 3a co0O0i CHIKCHHS
HOPMAaTHBOB u abCOIOTHBIX pa3mMepoB (uHaHCUPOBAHMS u3 OroKeTa
obuieobpa3oBaresbHOr0 yupekacHus. JIeHekHble cpeacTBa 3a CHAHHYIO OMOJIMOTEKOM
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MaKyJ1aTypy pacxoJyrTcs Ha YJIy4dlIEHHE MaTepUabHO-TEXHHYECKON 0a3bl OMOIMOTEKH,
HOIMUCKY NMPO(ECcCHOHAIBHBIX M3/1aHui, KOMIUICKTOBaHUE (OHIA JOKYMEHTOB.

16. B nensax obecrnieyeHus MoiepHU3auy OUOINOTEKH B YCIOBUAX MH(OpMATH3AIMH
oOpa3zoBaHMs M B IpeJesiaX CPe/ICTB, BHIACISIEMBIX YYpeIUTE/IAMH, 001eo0pa3oBaTebHOE
yupexjaeHue obecneynBaeT OUOIMOTEKY:

® TapaHTUPOBAaHHbLIM  (UHAHCHUPOBAHMEM  KOMIUICKTOBaHHUSA  OHOIHMOTEYHO-
MH()OPMAITMOHHBIX PECYPCOB (B CMETE YUPEXKICHHUS BHIBOJUTCS OTJCIIBHO);

® HeoOXOAMMBIMU  CIYKEOHBIMH ¥  TPOM3BOACTBEHHBIMH IIOMEIICHUAMH B
COOTBETCTBHM CO CTPYKTYpOHl OHMOJIMOTEKM M HOpPMAaTHBaMH I10 TEXHHKE O€30MacHOCTH
SKCIUTyaTallid  KOMIIBIOTEPOB  (OTCYTCTBHE  BBICOKOW  BJIQKHOCTH,  3albLICHHOCTH
MOMEIIECHNs, KOPPO3HOHHO-AaKTUBHBIX IPUMECEH MM 3JIEKTPONPOBOIALICH TBIIH) U B
COOTBETCTBHU C nosioxkeHusmMu CanlluH;

® COBPEMCHHOW  2JICKTPOHHO-BBIYHCIIUTEIbHONH,  TEJICKOMMYHHUKALIMOHHOW U
KOIMHUPOBAJIbHO-MHOXKHUTEIbHON TEXHUKOH U HEOOXOIMMBIMH MPOrPaMMHBIMH TTPOTyKTaMH;

® pPEMOHTOM M CEPBUCHBIM OOCIY)KMBAaHMEM TEXHMKH M  000pyAOBaHHA
OMOJIMOTEKH;

e OMOIMOTEYHON TEXHUKON M KaHIIEIAPCKUMH MPUHAUIEKHOCTAMH.

17. OOmeobpa3oBaTe/ibHOE YUPEXKACHHE CO3Ja€T YCJIOBHS I COXPAaHHOCTH
annaparypsl, 000py/10BaHUs U UMYyIIECTBA OUOIHOTEKH.

18. OTBETCTBEHHOCTDh 32 CHCTEMATHYHOCTh U KaY€CTBO KOMILJIEKTOBAHHUS OCHOBHOI'O
¢donga OMOIMOTEKH, KOMILICKTOBaHHE Y4eOHOro ¢oHja B COOTBETCTBHM C (eacpaibHbIMU
MepeyHsAMH Y4eOHMKOB, CO3aHUE HEOOXOAMMBIX YCIOBUHM JUIA ACATEIBHOCTH OMOIMOTEKH
HECeT PYKOBOAMTENL 001eoOpa3oBaTe/IbHOIO YUYPEKIACHUS B COOTBETCTBHM C YCTaBOM
YUPEIKICHUS.

19. Pexum pabotrbl OuOAMOTEKHM omnpeaessercs 3aBeAylomuM OubIUOTEKOH B
COOTBETCTBMM C IMpaBHJIaMH  BHYTPEHHEro pacnopsaka o0meodpa3oBaTebHOro
yupexacHus. [lpu onpenenenum pexuma paboTel OMOIMOTEKM IpPELyCMaTpUBAETCS
BBIJICJICHUE:

® JBYyX 4acoB paboyero BPEMEHH €XKE/THEBHO Ha  BBINOJIHEHHUE
BHYTpUOUOMOTEYHOH paboThI;

e OJHOrO pa3a B MeECAll - CAHUTAPHOIO JIHA, B KOTOPbIH OOCITy)KHBaHUE
T10JIb30BaTE/ICH HE TTPOU3BOJUTCS;

® HE MEHee OJIHOTO pa3a B MECHI] - METOAMYECKOTrO JIHA.

20. B uemsix oOecrieyeHHs pPaLMOHAIBHOTO WMCIOJIL30BaHUS HH(DOPMALIMOHHBIX
pecypcoB B paboTe ¢ OETbMH M IOHOmIECTBOM OuOaHMoTeka 001meoOpa3oBaTebHOIO
yUpexJAeHHUs B3auMojeHcTByeT ¢ OubGmmorexkamm MuHMcTepeTBa KyJ/IbTYphl Poccuiickoi
®erepauuu.

V. ¥Ynpasaenue. llTaTs!

21. VYnopaBnenue  OMOIMOTEKONM  OCYIIECTBISETCS B COOTBETCTBHM  C
3aKoHOMaTeIbcTBOM Poccuiickoit ®Depepaunn, Yamyprckoi Pecnybimkm m YceraBom
001me00pa30BaTEILHOIO YUPEK/ACHHUS.

22. O061ee pyKOBOJACTBO JCATCIIBHOCTHIO OMOIMOTEKH OCYINECTBIAET PYKOBOAUTEL
0011e00pa30BaTEILHOTO YUPEKICHHUS.



23. PykoBOJICTBO OMOIMOTEKOM OCYIIECTBISET 3aBEAyIOMMi ONOIMOTEKOM, KOTOPBIi
HEeCeT OTBETCTBEHHOCTh B IMIpeJejaX CBOCH KOMIIETCHIMH Mepej  0oOmecTBOM |
PYKOBOJIUTEIEM 00I1e00pa30BaTeIbHOTO YUPEKACHUsA, 00y4alomMMHUCS, WX POAUTEIIAMH
(MHBIMH 3aKOHHBIMH TPEJICTAaBUTE/IIMH) 32 OPraHM3allMI0 M PeE3yJ/IbTaThl JACATCIBHOCTH
OUOIMOTEKH B COOTBETCTBHHM C (DYHKIIMOHAJILHBIMH OOA3aHHOCTAMM, MPEAYCMOTPECHHBIMH

KBaJIM(PUKALIMOHHBIMH TpeOOBaHUSIMH, TPYI0BBIM JIOTOBOPOM 7 yCTaBOM
0011e00pa30BaTEIBLHOIO YUPEHKIACHUS.
24. 3aBeayrouuii OubimoTexko Ha3Ha4aercs PYKOBOJAUTEIEM

00611€00pa30BaTEILHOTO YUPEIKACHUSA, ABISACTCA YICHOM II€JarorM4yecKoro KOJUICKTHBA H
BXOJIMT B COCTaB I€/IarOrMYECKOro coBera o01meodpa3oBaTe/IbHOIO YUPEKIACHUS.

25. 3aBeayromuii O6uOIMOTEKON pa3pabaTbiBaeT M MPEJACTABISAET PYKOBOAMTEIIO
00u1e00pa30BaTEeILHOrO YUPEXKICHUS Ha YTBEPHKICHUE CIIEIYIOIHUE JOKYMEHTBI:

® [10JI0JKEHHE 0 OMOIMOoTEKe, NpaBuJa 1M0JIb30BaHUs OMOIMOTEKOM;

® [JIaHOBO-OTYETHYIO JOKYMEHTAIHUIO;

® TEXHOJIOTHYECKYIO JOKYMEHTAIUIO.

26. Tlopsaok KOMIUIEKTOBaHMs ImTata Oubimoreku o001eoOpa3oBaTeIbHOIO
YUPEKIACHHUS PETJITAMEHTHPYETCS €0 YCTaBOM.

27. Ha pabory B OuOIMOTEKY NPHHUMAIOTCH JIMIA, HMMEIOHMIHE HEOOXOAUMYIO
npoecCHOHATIBHYIO TMOATOTOBKY, COOTBETCTBYIOIYIO TpeOOBaHUAM KBaJIM(UKALMOHHOM
XapaKTEePUCTUKU 110 JIO/DKHOCTH M TOJYYEHHOM CHEUMAJbHOCTH, IOATBEPKIACHHYIO
JIOKyMeHTaMu 00 00pa30oBaHUH U KBaM(UKALIHH.

28. PaboTHukun OMOIMOTEK MOTYT OCYUIECTBIIATH MEAArOrMyecKyro JIEATEIbHOCTD.
CosMmemenue  OMOMMOTEYHO-UHPOPMALMOHHOW M MEAArOrMyYecKoOr  JAeATEIIbHOCTH
ocymecTBseTcss paboTHUKOM OMOIMOTEKH TOJIBKO Ha JOOPOBOJIBLHONH OCHOBE.

29. TpynoBeie oOTHOWIEHHS pabOTHUKOB OMOIMOTEKM W 00meoOpa3oBaTeILHOTO
YUPEKIACHUSA PEryJIMpPYIOTCS TPYAOBBIM JIOTOBOPOM, YCJIOBUS KOTOPOrO HE JIOJDKHBI
MIPOTHBOPEYHUTH 3aKOHOAATEILCTBY Poccuiickoit deaepanuu o Tpyae.

VI. IlpaBa u 00s13aHHOCTH OMOIHOTEKH

30. PaboTHuKM OMOIMOTEK MMEIOT NIPaBO:

® CaMOCTOSTE/IbHO BbIOMpaTh (OpMBI, CcpeacTBa MW MeToAbl  OuOIMOTEYHO-
MHOOPMAIIMOHHOTO 00CTy)KHBaHUS 00pa30BaTEIbHOIO W BOCHHTATEILHOTO TMPOIECCOB B
COOTBETCTBHM C ILEISMH M 3aJa4aMH, yKa3aHHBIMH B ycTaBe 001eo0pa3oBaTebsHOrO
YUPEKICHUS U MOJI0KEHUHU 0 Oubaroreke 001e00pa3oBaTEIbHOIO YUPEIKICHHS

® [IPOBOJMTh B YCTAHOBJICHHOM TOpsAKEe (aKyIbTaTHUBHBIC 3aHATHSA, YPOKH H
KPYXKKH OnOmoreyHo-6ubanorpaduyeckux 3HaHU U HHGOPMAITMOHHOMN KYIbTYPHI;

® OINpeAeIATh HCTOYHUKU KOMIUICKTOBAHHUSI HH(OPMAIIHMOHHBIX PECYPCOB;

® u3bIMAaTh U PEAJM30BBIBATH JOKYMEHTHI U3 (OHIOB B COOTBETCTBHU C
MHCTPYKLHMEH Mo y4eTy 6ubimorednoro GpoHaa;

® omnpeiaeyATh B COOTBETCTBMM C IIpaBUJIaMU  [10JIb30BaHUs  OMOIMOTEKOH
obnieoOpa3oBaTeIbLHOrO yUpeK/IeHus, YTBEPKICHHBIMHU PYKOBOJUTENIEM
0011e06pa30BaTEILHOIO YUYPEXKIACHUSA, M IO COIJIACOBAHHIO C POJUTEILCKHM KOMHTETOM
WIM TIONIEYUTEIbCKUM COBETOM BH/bI M pa3Mepbl KOMIICHCAIMM ymepOa, HaHECEHHOro
N0B30BaTEISIMU OUOIHOTEKH;

® BHOCHUTH IIPEUIOKEHHUS PYKOBOJAMUTEMO 0011e00pa3oBaTeIbHOTO YUPEKIACHHUS 110



COBEpPIIICHCTBOBAHUIO OIUIaThl TPyJa, B TOM 4YHCIEe HAaA0aBOK, JOIUIAT M MPEMHPOBAHHS
pabOTHUKOB OMOJIMOTEKH 3a JIOTIOJHHUTEIBHYIO paldoTy, HE BXOISAILYI0 B KPYI' OCHOBHBIX
o0s3aHHOCTEH pabOTHUKOB OMOIMOTEKM; 1O KOMIIGHCALMOHHBIM  MEPONPUSTHAM,
CBS3aHHBIM C BPE/IHBIMHU YCJIOBUAMHU Tpyaa (OMOimoTedHas nbliib, NPEBBILICHUE HOPMATHBA
paboThI Ha KOMITBIOTEPE).

® y4acTBOBAaTh B YIpPaBJICHHH 00Ime00pa3oBaTE/IbHBIM YUPEKICHUEM B IOPSIKE,
OIIpEIC/IAEMOM YCTABOM ITOI0 YUPEIKICHHS;

® UMEThb EXEerojJHbld oTmyck 28 KajeHJAapHbIX JHEH W JIONOJHUTEIbHbIN
OIJIAYMBAEMBI OTITYCK B COOTBETCTBHM C KOJUIEKTHBHBIM JIOTOBOPOM MEX1y padOTHHKaMU
U PYKOBOJACTBOM 0011€00pa30BaTEe/IbHOTO YUPEK/JICHHS WM WHBIMU  JIOKAJIbHBIMU
HOPMATHUBHBIMH aKTaMH;

e OBITh NMpeACTaBICHHBIMU K Pa3MYHBIM (JOpMaM MOOLIPEHHUS, HarpajaM U 3HaKaM
OTJIMYUSA, MPEYCMOTPEHHBIM Ul paOOTHUKOB 00pa30BaHUsA U KYJIbTYPHI;

® yyacTBOBaThb B COOTBETCTBMM ¢ 3aKOHoAaTeabcTBOM Poccmiickoit Penepanun B
paboTe OMOIMOTEYHBIX aCCOIMALIMN UM COHO30B.

31. PaboTHuku 6ubimoTek o0s3aHbI:

e o0ecreuyuTh IM0JIB30BATEIIM BO3MOXKHOCTH paboThl ¢ MH(POPMALUMOHHBIMH
pecypcamu OMOIMOTEKH;

e uH(OpMHUPOBATH 110JIB30BATEICH O BHIAaX NIPEJIOCTaBIAECMbIX ONOIMOTEKON yCITyT;

e obecreyuTh HAY4YHYIO OpraHU3aluio (POHJIOB U KAaTaJIOTOB;

e (dopmupoBath (OHJBI B COOTBETCTBHH C YTBEPXKIACHHBIMH  (eacpaibHbIMU
nepeyHsMH y4eOHBIX W3JaHMi, 00pa3oBaTeIbHBIMU MporpaMmamMu 061eobpazoBaTe/IbHOTO
YUPEIKICHHUS, HHTEPECAMH, NOTPEOHOCTSMH U 3alIpOCaMHU BCEX KaTEropuil MoIb30BaTEeICH;

® COBEpIICHCTBOBaTh HMH(POpMaMOHHO-OMO/Morpadpuyeckoe u  Oubmmorednoe
00CTy’)KMBaHHUE T0JIb30BATENICH;

e of0eccreynBaTh COXPAHHOCTh HCIOJb30BAHUA HOCHUTENeH HHQPOpMALMH, UX
CHCTeMaTU3aLUI0, Pa3MEIIICHUE H XPAHCHHUE,

e ofecne4uBaTh PeKUM PabOThI B COOTBETCTBUHU C MOTPEOHOCTAMH MOJIb30BaTE/IEH
1 paboToii 0011e00pa30BaTEILHOTO YUPEIKICHHUS;

® OTYUTHIBATBCA B YCTAHOBJICHHOM  MOPSAKE  MEped  PYKOBOIUTEIEM
00111€00pa30BaTEILHOIO YUPEKICHHUS

® [OBBIIATh KBAJM(UKALHIO (pa3 B MATH JIET).

VII. [IpaBa u 00si3aHHOCTH NMOJIb30BaTe el OHOIHOTEKH

32. Tlosnp3oBaTem OMOJIMOTEKH UMEIOT MIPABO:

e [ojiydaTh NOJHYKW HHpopMmaiMi0 ©0 coctaBe Oubimoredynoro ¢oHaa,
MH(OPMALIMOHHBIX pecypcax U NpeaocTaBIseMbIX OMOIHOTEKON yCTyrax;

® [0JIb30BaThCA CIIPAaBOYHO-OMOIMorpaduueckum annaparom OHOINOTEKH;

® [I0Jly4yaTh KOHCYJIBTAIMOHHYIO IIOMOIIb B IIOMCKE M BbIOOpE HCTOYHHKOB
uHpOopMaLIuHu;

® [I0JlyyaTh BO BPEMEHHOE II0JIb30BaHHE Ha aOOHEMEHTE M B YHUTAJIBHOM 3aJie
neyaTHbIC U3JaHUA U JIPYTHe UCTOYHUKH HH(OpMaLNH;

® [POUIEBATh CPOK I10JIb30BAHUS JOKYMEHTAMH;

® [I0JIyyaTh TeMaTHYeCKHE, ¢dakrorpadpuueckue, YTOYHSIOIIHE 7
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Oubamorpaduyeckue CripaBKu Ha OCHOBE (poH/1a OMOIMOTEKH;

e [OIy4aTh KOHCYJbTAllMOHHYK) MOMOIIL B paboTe ¢ HHpopmanMed Ha
HETPAIMIIMOHHBIX HOCUTEJISAX NPH MOJIb30BAHUH JICKTPOHHBIM M HHBIM 000pY/10BaHHEM;

® y4aCTBOBAaTh B MEPOIPUATHSIX, TPOBOAUMBIX OHOIMOTEKOIH:

® [10/1b30BaTHCS MUIATHBIMHU YCIyTaMH, MPEI0CTaB/IAeMbIMU OMOIMOTEKOM, COTJIaCHO
yctaBy oOuieobpasoBatenbHOro yupexjaeHus u llojoxkenuio 0 IUIATHBIX —ycliyrax,
YTBEPK/ICHHOMY PYKOBOJIUTE/IEM 00IIE00pa30BaTEIbHOIO YUPEKACHHUS;

e oOpamarbcs /UIS pa3pelieHUss KOH(MIMKTHOW CHUTyallid K PYKOBOJIMTEIO
00111€00pa30BaTEILHOTO YUPEKICHUS.

33. lNonb3oBaTesu GUOIHMOTEKH 00A3aHbI:

e co0Jr01aTh MpaBUJIa MOJIb30BaHUS OUOIIMOTEKOI;

e (epeXHO OTHOCHTHCS K IPOM3BE/ICHHSM Me4yaTH (HE BBIPHIBAThH, HE 3arubarth
CTpaHMil, He JejlaTh B KHUrax IOJ4YEPKUBAaHWI, IOMETOK), MHBIM JIOKYMEHTaM Ha
pa3;THYHBIX HOCUTENSX, 000pY/10BaHUIO, HHBEHTaPIO;

® [I0/UICP)KUBATh TOPAJOK PAaCCTAHOBKM JOKYMEHTOB B OTKPBITOM JIOCTyTIE
OMOIMOTEKH, PacloIOKEHU KAPTOYEK B KaTaJlorax U KapToTeKax;

® [10JIb30BaThCS IEHHBIMU M CIIPABOYHBIMU JOKYMEHTAMH TOJBKO B IOMELICHHH
OuOIMOTeKH;

e yOeauTbCH NPH TMOJYYCHHH [JOKYMEHTOB B OTCYTCTBUH AC(EKTOB, a IpH
obHapyxeHuH 1npouH(popMUpoBaTh 00 3TOM paboTHHKa OMOMOTEKH. OTBETCTBEHHOCTD 34
oOHapyKeHHbIC 1e(DEKThI B CIaBa€MBbIX JIOKYyMEHTaX HECET MOCJICIHHH I10/1b30BaTE]Ib;

® pPACIUCHIBATHCH B YHTATEIBCKOM (OpMYyIsipe 3a KaK/(bli MMOJTYy4EHHBIA JOKYMEHT
(ucximouenue: oOyuaromuecs 1-4 knaccos);

® BO3BpallaTh JIOKYMEHTHI B OMOJIMOTEKY B yCTAHOBJICHHBIE CPOKH;

® 3aMEHATh JIOKYMEHThl OMOMMOTEKM B Ciy4ae HX YTpaThl WM TOpPYA MM
PaBHOIICHHBIMH, JUOO KOMIEHCHpOBaTh yumepOd B pa3Mepe, YCTaHOBJICHHOM IIpaBHJIaMH
M0J1b30BaHUs OUOIMOTEKOM;

® [I0JHOCTBIO paccuMTaThes ¢ OMOIMOTEKOW MO MCTEYEHHH CpPOKa OOydeHHUs WM
paboTsl B 00111€00pa30BaTEIbLHOM YUPEXKJACHHH.

34. [Tops10K 1noJb30BaHUs OMOIMOTEKOM:

e 3amuchk oOydarommxcs 00meoOpa3oBaTeIbHOrO YUpexJaeHuss B OuOIMOTEKY
NPOM3BOJAMTCS [0 CIHCOYHOMY COCTaBy Kjlacca B HMHAMBHUIYAJIbHOM  IOPSJIKE,
MeJaroru4eckuX M HMHbIX pabOTHHUKOB 00Ie00pa3oBaTEIbHOIO YUYPEXKACHUS, POJUTEIIEH
(MHBIX 3aKOHHBIX MPEICTABUTEICH ) 00yUarOLMXCs - 110 11aCopTy;

e [niepeperucrpanus rnojb3oBatesieid 6MOIMOTEKH MPOU3BOAUTCS €KET0IHO;

® JIOKYMEHTOM, IMOATBEPKIAIOIIMM TPABO I10JIb30BaHUS OMOIMOTEKOH, ABIAETCA
YUTATEIbCKUN HOpMyJIsp;

e ypTaTeJLCKUM GopMyssip GpUKCHpYET AaTy BbIAAYM I1OJb30BATEIIO JOKYMEHTOB
u3 honga OMOIMOTEKH U X BO3BpALICHUA B OUOINOTEKY.

35. Ilops1ok noas30BaHUs aDOHEMEHTOM:

a) IOJIb30BaTe/IM MMEIOT NPaBO MOJYYUTh HAa JOM M3 MHOTOTOMHBIX M3JaHUH HE
fosee IBYX JOKYMEHTOB OTHOBPEMEHHO;

6) MaKCUMaJIbHBIC CPOKH I10JIb30BAHHS JIOKYMEHTAMM:

e  y4yeOHMKH, yueOHbIE TOcOOus - yueOHBbIH rox;
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® HAY4YHO-TIOIYJISIpHAas, MO3HABATE/IbHAs, XYy/10)KECTBEHHAs IUuTepaTypa - 1 Mecsir;

® [IEpUOAMYECKHE U3IaHWs, U3/IaHus MTOBBIIIEHHOrO cripoca - 15 aHeit;

B) I0JIb30BATEIM MOTYT IPOJUIUTH CPOK IOJIb30BAHUSA JOKYMEHTAMH, €C/IM Ha HHUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX MOJIb30BATECH.

36. [lopsaok noab30BaHUS YATAIBHBIM 3aJI0M:

® JIOKyMEHTBI, MpeJAHa3HA4YCHHbIC 118 paboThl B YMTAJBLHOM 3aje, Ha JIOM He
BBIJIAIOTCS; :

® DOHUMUKJIONEAUH, CIIPABOYHUKH, PEJKHE, LIEHHbIE U UMEIOLIUECS B €MHCTBEHHOM
YK3EMIUISPE J0KYMEHTBI BbIIAIOTCS TOJILKO /U1 pabOThl B UATAJILHOM 3aJI€.

37. Ilopsanok paboTel ¢ KOMIIBIOTEPOM, PACIOJIOKEHHBIM B OUOIMOTEKE:

e paboTa ¢ KOMIBOTEPOM YYAaCTHUKOB 00pa30BaTeIbHOIO MpoLEcca MPOU3BOIUTCS
B IIPUCYTCTBUH COTPY/IHUKA OMOIHMOTEKH;

e paspemaercs paboTa 3a OJHMM INEPCOHAIBHBIM KOMIIBIOTEPOM He 0ojiee JBYX
4eJI0BEK OJJHOBPEMEHHO;

® [0JB30BaTEb HMMEET TMpaBo paboTaTh ¢ HETPAJUIMOHHBIM  HOCHUTEJIEM
UH(OPMAIMH 110CIIE IPEIBAPUTEILHOIO TECTUPOBAHUA €r0 paOOTHUKOM OMOIHOTEKH;

e paboTa ¢ KOMIBIOTEPOM IMPOM3BOAUTCA COIJIACHO YTBEP)KACHHBIM CaHUTApHO-
IUIMEHUYECKUM TPEeOOBAHUSIM.

ITonoxeHue BBEACHO B JAeHcTBHE NpUKa3oM aupekropa Ned20-ox ot 01.12.2021



